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Sample Completed Closing Totals Report 
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Steps for Completing Section I – Voter Authority Card Data 
 
1. From the Voter Authority Card (Paper) Worksheet: 
 

 Enter the totals from Columns A-C for each party into the 
appropriate cells in the row labeled “Voting Units”. 

 
 Enter the Total number of VAC’s (Column D) into cell A. 

 
2. From the Provisional Ballot Certificate – Side 2: 
 

 Enter the numbers from Column 7 for each party into the 
appropriate cells in the row labeled “Provisionals”. 

 
 Enter the Total Provisional VACs from Column 7 into cell 

B. 
 
3. Add Voting Unit and Provisional data for each column and 

record in the Totals row.  

Section I – Voter Authority Card Data for a Primary Election 
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Section II – Pollbook Data for a Primary Election 

 

 

Steps for Completing Section II –  
Pollbook Data of the Closing Totals Report 

 
1. Using the Consolidated Voter Counts Report 

printed from the pollbook at closing, transfer 
 totals listed under the ‘Total’ column on the 

Voter Counts Report for each party into the 
appropriate cell in the row labeled ‘Total 
Checked In’. 

 
 totals listed under the ‘Reg-TS’ column on the 

Voter Counts Report into the appropriate cell 
in the row labeled ‘Regular Touchscreen 
(Reg-TS). 

 
 totals listed under the ‘Prov’ column on the 

Voter Counts Report into the appropriate cell 
in the row labeled ‘Total Provisional Voters’ 
for each party. 

 
 Transfer the Totals for each column from the 

‘TOT’ line on the Consolidated Voter Counts 
Report to the ‘Totals’ line on the report. 
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Steps for Completing Section I –  
Voter Authority Card Data 

 
1. From the Voter Authority Card (Paper) Worksheet, 

transfer the Total number of VAC’s (Column D) 
into cell A. 

 
2. From the Provisional Ballot Certificate – Side 2, 

transfer the Total Provisional VACs from Column 
3 into cell B. 

 
3. Add cells A & B and place total in cell C.  

Section I – Voter Authority Card Data for a General Election 
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 Section II – Pollbook Data for a General Election 

 

 

Steps for Completing Section II –  
Pollbook Data of the Closing Totals Report 

 
1. Using the Consolidated Voter Counts Report printed from 

the pollbook at closing, transfer 
 

 total from the column labeled ‘Total’ on the Voter 
Counts Report to box D - ‘Total Checked In’. 

 
 total from the column labeled ‘Reg-TS’ on the Voter 

Counts Report to box E - ‘Regular Touchscreen’. 
 
 total from the column labeled ‘Prov’ on the Voter 

Counts Report to box F - ‘Provisional Voters’. 
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Section III – Voting Unit Data for a Primary/General Election 

Steps for Completing Section III –  
Voting Unit Data of the Closing Totals Report 

 
1. Using the Accumulated Results Report/Tape  

from the Accumulator locate the “Total Count” 
number and record this number in cell F. 

 
2. Both Chiefs must sign the completed document 

certifying that the closing information is correct. 
 

If the numbers recorded in cells A, E & G are not  
the same, make a note in Chief’s log as to why  
these numbers are different.   
(For example, voter checked in but left without 
voting on voting unit.  Can not determine which 
voter did not vote.) 

 

 

 


